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HR POLICY
Equality, Diversity and Inclusion Policy
Committed to a fair, inclusive and respectful workplace for all

	ORGANISATION
	[Organisation Name]

	VERSION
	Version 1.0

	DATE ADOPTED
	[Date]

	REVIEW DATE
	[Date - recommend annual review]

	POLICY OWNER
	HR / Senior Management

	SCOPE
	All employees, workers, job applicants, contractors and associated persons



This policy template is provided for guidance purposes only. It should be reviewed and adapted to reflect the specific circumstances, structure and requirements of your organisation before adoption. We recommend taking HR and/or legal advice prior to implementation. This document does not constitute legal advice.
SECTION 01
Policy Statement

[Organisation Name] is committed to creating a working environment in which everyone is treated with dignity and respect, and in which diversity is valued. We are committed to equality of opportunity in all aspects of employment and to fostering an inclusive culture where people can be themselves and do their best work.
SECTION 02
Purpose and Scope

This policy sets out our commitment to equality, diversity and inclusion and the responsibilities of everyone who works for or with us. It applies to every stage of the employment relationship, including recruitment and selection, terms and conditions, pay and benefits, training and development, promotion, conduct at work, and the ending of employment. It also applies to how we treat job applicants, workers, contractors, clients, suppliers and visitors.


SECTION 03
Legal Framework

This policy reflects our obligations under the Equality Act 2010, which protects people from discrimination, harassment and victimisation in relation to the following nine protected characteristics:
•   Age
•   Disability
•   Gender reassignment
•   Marriage and civil partnership
•   Pregnancy and maternity
•   Race (including colour, nationality and ethnic or national origin)
•   Religion or belief
•   Sex
•   Sexual orientation
SECTION 04
Forms of Discrimination

▪ Direct Discrimination
Treating someone less favourably than others because of a protected characteristic.
▪ Indirect Discrimination
Applying a provision, criterion or practice that puts people who share a protected characteristic at a particular disadvantage, and which cannot be objectively justified.
▪ Harassment
Unwanted conduct related to a protected characteristic that violates a person's dignity or creates an intimidating, hostile, degrading, humiliating or offensive environment.
▪ Victimisation
Treating someone badly because they have made or supported a complaint about discrimination, or are suspected of doing so.
SECTION 05
Our Commitments

•   Recruit, select and promote on the basis of merit and objective, role-related criteria.
•   Make reasonable adjustments to remove barriers for disabled employees, workers and applicants.
•   Provide fair access to training, development and progression opportunities.
•   Take active steps to prevent bullying, harassment and discrimination, and to address it promptly where it occurs.
•   Support an inclusive culture through leadership, communication and, where appropriate, monitoring and positive action.
SECTION 06
Responsibilities

Everyone has a personal responsibility to treat colleagues and others fairly and to comply with this policy. Managers have a particular responsibility to lead by example, to promote inclusion within their teams, and to act on concerns. HR and senior leadership are responsible for the policy's implementation, monitoring and review.
SECTION 07
Raising Concerns

If you experience or witness discrimination, harassment or victimisation, you are encouraged to raise it - informally where appropriate, or formally through the Grievance Policy or Bullying and Harassment Policy. Concerns will be taken seriously, handled sensitively and, where possible, confidentially. No one will be treated less favourably for raising a genuine concern.
SECTION 08
Monitoring and Review

We monitor the make-up of our workforce and relevant people processes, where appropriate and lawful, to assess the effectiveness of this policy and identify areas for improvement. This policy is reviewed at least annually and updated to reflect changes in law and best practice.
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