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HR POLICY
Anti-Bribery & Corruption Policy
Workplace Policies  |  White Cube Consulting

	ORGANISATION
	[Organisation Name]

	VERSION
	Version 1.0

	DATE ADOPTED
	[Date]

	REVIEW DATE
	[Date - recommend annual review]

	POLICY OWNER
	HR / Senior Management

	SCOPE
	All employees, workers, contractors and third parties acting for the organisation



This policy template is provided for guidance purposes only. It should be reviewed and adapted to reflect the specific circumstances, structure and requirements of your organisation before adoption. We recommend taking HR and/or legal advice prior to implementation. This document does not constitute legal advice.

SECTION 01
Purpose and Scope

[Organisation Name] is committed to conducting its business honestly, ethically and in full compliance with the law. We take a zero-tolerance approach to bribery and corruption in any form, whether committed by our people or by third parties acting on our behalf.
This policy sets out our responsibilities, and those of everyone who works for or with us, in observing and upholding our position on bribery and corruption. It applies to all employees, workers, officers, contractors, consultants, agents and any other party acting for or on behalf of the organisation, in the UK and overseas.
An associated person includes anyone performing services for or on behalf of the organisation, including employees, contractors, consultants, agents, intermediaries and certain suppliers.

SECTION 02
Policy Statement

We prohibit the offering, giving, soliciting or accepting of any bribe, whether in cash or any other form of inducement, to or from any person or organisation, in order to gain a commercial, contractual, regulatory or personal advantage, or to induce or reward the improper performance of any function or activity.


SECTION 03
What Bribery and Corruption Are

Bribery is an inducement or reward offered, promised or provided to gain a commercial, contractual, regulatory or personal advantage. Corruption is the abuse of entrusted power or position for private gain. Under the Bribery Act 2010 there are four principal offences:
•   Bribing another person (offering, promising or giving a financial or other advantage).
•   Being bribed (requesting, agreeing to receive or accepting a financial or other advantage).
•   Bribing a foreign public official to obtain or retain business or an advantage.
•   Failure by a commercial organisation to prevent bribery carried out on its behalf - for which the organisation itself can be liable unless it can show it had adequate procedures in place.
Individuals found guilty of bribery can face an unlimited fine and up to ten years' imprisonment. The organisation can face an unlimited fine and serious reputational damage.
SECTION 04
Gifts and Hospitality

This policy does not prohibit normal and appropriate hospitality or the giving and receiving of modest, reasonable gifts, provided they are proportionate, transparent, properly recorded and not intended to influence a business decision. A gift or hospitality is not acceptable if it is made with the expectation of a business advantage, offered during a tender or negotiation, or would cause embarrassment if disclosed.
	TYPE
	GENERAL GUIDANCE
	ACTION REQUIRED

	Gifts up to [£30]
	Modest promotional or seasonal items are generally acceptable
	Record in the gifts register

	Gifts above [£30]
	Refer to your line manager before accepting or offering
	Written approval + register entry

	Hospitality
	Reasonable, business-related and infrequent
	Record; approval if above [£100]

	Cash or cash equivalents
	Never acceptable to give or receive
	Decline and report

	Other
	Unsure whether a gift or hospitality is acceptable
	Seek advice before accepting



SECTION 05
Facilitation Payments and Kickbacks

We do not make, and will not accept, facilitation payments (small unofficial payments made to secure or speed up routine actions) or kickbacks of any kind. If you are asked to make such a payment, you must refuse and report it immediately.


SECTION 06
Donations

Charitable donations must be lawful, ethical and made only to registered charities, with appropriate approval and record-keeping. We do not make political donations. No donation may be offered or made in order to obtain or retain a business advantage.
SECTION 07
Your Responsibilities

•   Read, understand and comply with this policy.
•   Never engage in, encourage or condone any form of bribery or corruption.
•   Declare and record any gifts or hospitality given or received in line with Section 4.
•   Raise concerns about any suspected bribery or corruption as early as possible.
•   Complete any anti-bribery training provided.
•   Managers should undertake appropriate due diligence before engaging agents, consultants or third parties acting on behalf of the organisation.

SECTION 08
Raising a Concern

If you are offered a bribe, are asked to make one, suspect that bribery or corruption has occurred or may occur, or have any concern, you must report it to your line manager, HR or via the organisation's Whistleblowing Policy. You will not suffer any detriment for refusing to take part in bribery or for raising a genuine concern, even if it later proves to be mistaken.
SECTION 09
Record-Keeping and Monitoring

The organisation maintains a gifts and hospitality register and appropriate financial records. Compliance with this policy is monitored, and the policy is reviewed regularly and updated to reflect changes in the law or our business.
SECTION 10
Breaches of this Policy

Any breach of this policy will be treated seriously and may result in disciplinary action up to and including dismissal for gross misconduct. Breaches by third parties may result in termination of their contract or relationship with the organisation, and may be reported to the relevant authorities.
White Cube Consulting Limited  |  HR, Training and Recruitment Consultancy
431 Union Street, The Capitol, Aberdeen, AB11 6DA  |  01224 531524  |  hello@whitecubeconsulting.com  |  www.whitecubeconsulting.com
image1.png




